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Ngay 02/ 5

1- Luc 08g30:

- GVBM Iép 12 hoan thanh vao diém thanh phan, diém
thi trong S6 Ghi diém céc 16p.

- GVCN 12 nop bang tong hop HK2, CN da kiém tra,
chinh stra cho thiy Viét.

GVBM day 12
P.Hi¢u truong
T.Viét

GVCN 12

2- Tir 08g30-11g00: Kiém tra chéo cong diém, xép loai
HL, HK khéi 12.

Theo phan
cong

3- Tur 13g00-15g00: GVBM hoan thanh chinh stra sai
sOt. Nhan bang di€ém bd mon chinh thirc (qua Email).

GVBM 12
T.Viét

4- Lic 15g30: GVCN nhan bang Tong hop HK2, CN
va tien hanh diéu chinh XLHK (theo XL HL, muwe do)

GVCNI12
T.Viét

Ngay 03/5

1- Luc 8g00: GVCN 12 ndp bang tong hop HK2, CN.

GVCN lép 12

2- GVBM K10, 11 hoan thanh cac cot diém thanh
phan; vao diém So6 Goi tén ghi diém cac 16p.

GV day
khoi 10, 11

3- GVBM 12 hoan thanh vao diém TBmHK, CN trong
S6 Goi tén, ghi diém khoi 12.

GVBM 12

Ngay 05/ 5:

1- GVCN 12 hoan thanh béo céo tong két 16p; tong hop
minh chirng chuan bi hop xét di€u kién thi TN.

GVCN 12

2- Giam thi hoan thanh tong hop diém, xép loai
HK2, CN khoi 10, 11 (photo cho GVCN khéi 10,
11).

Giam thi
Co6 Tinh

3- GVCN Thong bao thoi gian L& Tri 4n truwéng
thanh 16p 12 hic 07h00’ ngay 20/ 5; L& tong két nim
hoc lic 14g30 ngay 20/ 5 (HS ving tong két niam hoc
(khong c6 Iy do chinh ding) sé bi ha bic hanh kiém
va khéng dwoc thi lai (néu phdi thi lai)).

G\{CN cac
khoi 16p.

4- GVBM vao diém S6 Piém, hoc ba 16p 12 (Piém
TBM HKII, CN).

GVBM 12

5- Lic 13g30: Hop nha truong Thang 5, Hop xét diéu
kién thi TNTHPT I?do cdo so li¢u chinh thirc (mdu 3).
Quan triét Quy ché thi TN THPT 2014.

HT, PHT
Toan thé HD

Ngay 06/ 5

1- Hoan thanh trang téng hop (HK2, CN) S6 diém va
Hoc ba l6p 12 luc 15230°.

GVCN 12

2- Hoan thanh ho so thi TNTHPT 2014 (Pon, Ho so
UT, KK ...).

CN12, ¢6 Tinh

3- Liic 11g00: GVCN K10, 11 hoan thanh xép loai HK
hoc ky 2, cd nam.

GVCN 10, 11

4- GVBM 16p 10, 11 hoan thanh vao diém thanh phan
trong S6 Diém céc 16p va nop dit lidu diém dién tir
(Chwa cé diém KTHK déi véi nhitng mon kiém tra
chung) cho thay Viét lic 14g00.

GVBM K 10,11

Tét ca GV
ndp xong

5- Coi thi, cham bai kiém tra hoc ky khoi 10, 11 theo
ké hoach.

GVBM K10,11




5 | Ngay 07/5 | 1- Hoan thanh nhap du li¢u va in DSHS dy thi TN | C6 Tinh,
THPT theo 16p, theo Hoi dong lic 09g00. thdy Viét
2- Lic 07g00: Tong két 16p khoi 12. GVCN 12
3- Hoan thanh phé, ky hoc ba 16p 12 luc 11g30. CN 12, T.Trinh
4- GVCN céc 16p hoan thanh tién hoc thém. Nop danh | GVCN céc 16p
sach va tién cho ¢6 Tinh vao luc 15g00. C6 Tinh
5- GVCN 12 hoan thanh kiém tra chéo ho so thi TN
THPT luc 16g00. GVEN 12
6- Phat hanh Gidy moi hop CMHS K12. GVCN 12
7: GVQN K10, 11Ahoar.1Athan?h dl?m Eianh, t}.leng }<e HS GVCN K10, 11
vang thang 4, 5. NOp bién ban, tdp tin di li¢u xep loai T Viat
hanh kiém HK2, CN lic 10g00. T

6 | Ngay 08/5 | I- Hoan thién va sip xép ho so thi TN THPT chudn | Cé Tinh
bi cho doan kiém tra chéo. i GVCN K12
2- Cac mon CD, CN, Tin hoc, TD-QP khoi 10, 11 hoan
thanh vao diém S6é diém céc 16p: np dit lidu diém dien | OV EM 1011
tir (dd hoan chinh) lic 16g00.
3- GVCN 12 hoan thanh tién 6n thi. Nop cho ¢6 Tinh | GVCN 12
lac 11g00. C6 Tinh
4- Cac mon Van, Sinh, Ly, Su l6p 10, 11 hoan thanh | GVBM
chdm diém KTHK lic 08g30 T.Viét

7 | Ngay 09/5 | 1- Tiép doan kiém tra hd so thi TN THPT 2014. C.Tinh, T.Trinh | GVCN 12
2- Kiém tra ho so thi TNTHPT tai trudong Lé Duan. Theo QP

8 | Ngay 10/5 | 1- Luc 7g30:
- Hop CMHS 16p 12 thong bao KQ hoc tap HK2, ca | GVCN 12
nam, chuan bj thi TN THPT 2014. T.Trinh
- Giii gidy moi dw Lé tri an trwéng thanh cho HS 12 T.Binh
2- GVBM K10, 11 chim diém, ndp bai kiém tra HK2; | GVBM 10, 11
kiém tra bang diém phong thi, mon thi. T.Viét
3- Kiém tra ho so thi TNTHPT 2014 (ngay 2). Chinh | C.Tinh, GVCN 12
sira sai sot trong ho so thi. T.Trinh cO mat
4- Bdo cao chinh thire s0 liéu HS thi TN THPT 12 (Lan C.Tinh
cudi_Mau 3) va nop DSHS dang ky du thi, dia dit li€u | '~ .

X T.Trinh

Iac 10g00.

9 | Ngay12/5 | 1- GVBM K10, 11 hoan thanh cham diém, ndp bai | GVBM 10, 11
kiém tra HK2 lic 08g00. T.Viét
2- GVBM nhén file diém (Pd cé diém HK) lic 14g00 | GVBM K 10,11
qua Email (kiém tra, d6i chiéu). T.Viét
3- Kiém tra, chinh sta dit liéu thi TN THPT (bdo cao | C.Tinh
sai sot, bd sung cho S& GD) T.Diling

10 | Ngay 13/5 | 1- GVBM n¢p lai dir licu diém (diém bo moén va chu | GVBM 10, 11
nhiém), bao céo sai sot (mau dé) han cudi lic 08g30°. | T.Viét
2- GVCN khoi 10, 11 nhan bang tong hop KQ HK2, | GVCN K10, 11
C4a nam vao lac 10g30. T.Viét
3- GVBM hoan thanh ké gio day Thang 5. GVBM
4- Kiém tra hd so c4 nhan, doan thé, cha nhiém dot 4. | PHT, TTCM
5- Hop chi doan GV xép loai doan vién gido vién (Ty | BT chi doan
bd tri thoi gian)

11 | Ngay 14/5 | 1- Tir 7g00-9g00: GVCN ndp bang tong hop HK2, CN | GVCN K10, 11
di chinh sira (Ghi muc dé nhirng ch sira).
2- Tir 9g00 ->14g00: Hoan thanh Kiém tra cong diém | Theo phan
xép loai 16p 10, 11. cong
3- Hoan thanh chinh stra diém, in bang tong két HKII, | T.Viét
CN (chinh thiic) cho GVCN lic 16g00 GVCN 10, 11




4- CBQL, GV, NV hoan thanh ban tu nhan xét, XL ca
nhan.

GV, Nhan vién

02 mau

12 | Ngay 15/5 | 1- Tir 07g30->08g30: Hop Hoi dong xét diéu kién 1én | T.Trinh

16p, & lai, thi lai cho HS khéi 10, 11. Toan thé HD

2- Hop t6 CM xép loai GV, NV niam hoc; gdp y CBOL | TTCM

(Ty b tri thoi gian, hoan thanh trong ngay)

2- Hoan thanh phé duyét gio day thang 5, HK2, c4 | TTCM, PHT

nam; Nhém CM hodn thanh bién tip dé KT njp S¢ Nhom CM

3- Chuén bi bao c4o tong két nim hoc. HT, PHT

4- GVCN nhan hd so hop Cha me hoc sinh cudi nam | C6 Tinh

luc 14g00. GVCN 10, 11

6- GVCN chuan bi dit liéu bao cdo Hop Cha me hoc | GVCN 10,11

sinh cudi nam.

7- GVBM vao diém S6 diém, hoc ba K10, 11. GVBM 10,11
13 | Ngay 16/5 | 1- Tir 07g00->09g00’: Tong két 16p khbdi 10, 11. | PHT

GVCN hoan thanh: GVCN 10, 11

+ Théng bdo két qua xép loai HL, HK (HK2, CN) cho

hoc sinh;

+ Huéng dan HS phdi thi lai chon mén thi, lam don

dang ky thi lai (HS khong ndp don sé khong dwoc

thi), ky tén vao danh sach hoc sinh dang ky thi lai;

+ Théng bdo hoc sinh phdi rén luyén hé (néu cé) ngay

26/ 5 dén truong xem lich truc he.

+ Thu va nop don xin thi lai cua hoc sinh cung danh

sach HS thi lai cua [6p cho Pho Hiéu truong,

+ Phdt Phiéu phéi hop cho HS;

+ Théng bdo cho HS ngay 09/ 06/ 2014 dén truong

xem danh sach phong thi va lich on tdp thi lai;

+ Ngay 21-> 26/ 7: HS dén truong lam thi tuc nhdp

hoc, nhdn 16p nam hoc 2014-2015 (Ké ca HS 1én 16p,

HS ¢ lai).

2- Kiém tra, ban giao tai san 16p hoc (16p 10, 11). Luc | Bao v¢, GT

10g00 GVCNI10,11

3- GVBM hoan thanh vao diém, ky xac nhan diém bo | GVBM K 10,11

mon trong Hoc ba hoc sinh 16p 10, 11.

4- Tir 09g30->11g30: GVCN khéi 10, 11 nép DSHS | GVCN 10,11

1én 16p thing, & lai, thi lai, rén luyén HK.

5- Tir 13g30->14g30: Hop Hpi dong thi dua khen | HDTD, TTCM

thwong xép logi thi dua tip thé, cd nhan.

6- GVCN tong két diém, phé, ky hoc ba 16p chi nhiém | GVCN 10,11
14 | Ngay 17/5 | 1- Tir 7g30->10g00°: Hop CMHS 16p 10, 11. GVCN 10, 11

2- GVCN tong két diém, phé, ky hoc ba 16p cht nhiém | GVCN 10,11
15 | Ngay 19/5 | 1- GVCN hoan thanh hoc ba 16p chtu nhiém (Phédn ra | GVCN 10, 11

3 logi: Lén 16p, Thi lai-rén luyén he, O lai).

2- TT CM hoan thanh nhan xét, ndp ban ty PGXL cia | TTCM

ca nhan GV, NV cho Hi¢u truong lic 15g00.

3- To CM, GVCN, GVBM ndp toan bd ho so t6, ho so | PHT, C.Tinh

chu nhiém, hd so ca nhan (khéng ndp gido an) tai

phong hoc vu.

4- Poan truong phat s6 doan cho HS 12, chuyén sinh | Bi thu doan

hoat doan vé dja phuong cho doan vién HS 10, 11.

5- Poan trudng, T6 Vian phong chuan bi L& tong két | Bi thu doan

nam hoc va Tri an trudng thanh cho HS K12.

TT Van phong




16 | Ngay 20/5 | 1- Tir 07g00->10g00’: T chirc L& tri 4n trudng thanh | HT, PHT, BT Toan thé
cho HS K12. doan CBGVNV
\ >, A Ly o x HT, PHT, BT Toan thé
2- Tu 14g00->16g00’°: Tong két nam hoc. dodn CBGVNV
17 | Tir ngay 1- Luac 07g30 ngay 21/ 5:
21->25/5 | - Hop toan thé nha truong thong bao két qua PGXL | HT, PHT
vién chirc nam hoc tam thoi. C.Phung,
- CB,GV,NV tré sach, thiét bi cho nha trudng. T.Viét
2- Hoan thanh ho so thi dua c4 nhan, tap thé gui S¢ Hiéu trudng
3- Giam hiéu phé ky hoc ba HS 1€n 16p, 0 lai. HT, PHT
4- Niém yét DS phong thi, SBD, Hoi dong thi cho HS | C6 Tinh
16p 12. Thay Nhén
5- Hoan thanh in thé du thi cho HS 16p 12; sap xép ho | Co Tinh
so thi sinh v& Phong thi ctia timg HD coi thi. Thay Nhan
6- Niém yét DS cac HP coi thi, chdm thi; CB,GV,NV | C6 Tinh
nhan gidy di dudng.
7- CB, GV, NV tra sach, thiét bi cho nha truong. Han | C.Phung
cudi 24/5 T.Viét
8- Hop HD trién khai cong tac tuyén sinh 10 nim hoc | HT, TTCM Theo thong
2014-2015. T.Viét,Nhan bao
18 | Tur ngay CB, GV, NV nghi nghién ctru Quy ché thi GV coi thi
26->30/5
19 | T ngay Coi thi TN THPT, b6 tc THPT nam 2014. CB,GV coi thi
31/5->04/6

IL. T6 chitc thye hién:

thé thay ddi cho phu hop véi tinh hinh thyuc té nha truwomg va yéu ciu ciia cap trén.

cong viéc khac.

1- Trén day 1a toan bo ké hoach cong tac chi tiét thang 5 nim 2014. Nhirng ngi dung nay co

2- P& nghi CB, GV, NV va hoc sinh nghiém tic thwe hién, hoan thanh ding thoi gian
quy dinh. Trong qua trinh thuc hién néu gip khé khian phai bao ngay cho to truéng hoic lanh
dao nha trwong biet dé kip thoi xir ly.

3- CB, GV, NV thuong xuyén vao Website cia truwong (htip.//www.thptnvl.com), hodc
lién lac véi nha trwong qua dién thoai (0653.960.444) deé biet ke hoach boi duwdng hé va cac

Noi nhin:
- PHT, TTCM (Theo ddi, d6n déc, thuc hién);
- Gi4o vién, nhan vién (dé thuc hién);

- Website truong,
- Luu: VT-KH.

HIEU TRUONG

Nguyén Trung Diing




