SO GDDT NINH THUAN
TRUONG THPT NGUYEN VAN LINH

S6: 18 /KH-THPTNVL

CONG HOA XA HQI CHU NGHIA VIET NAM
Paoc 1ap — Tw do — Hanh phic

Thudn Nam, ngay 05 thang 5 nam 2015

KE HOACH CHI TIET CONG TAC THANG 5 NAM HQC 2014-2015

I. Noi dung cong tac:

THOI
GIAN

S6
TT

NHUNG CONG VIEC
PHAI HOAN THANH

TRACH
NHIEM

GHI CHU

Tuén 36: Tir 04 dén 10/ 5/ 2015

Thir 2
(ngay 04/5)

1- Lac 08g30:

- GVBM 16p 12 hoan thanh véao diém thanh phan, diém
thi trong S6 Ghi diém cac 16p.

- GVCN 12 ndp bang tong hop HK2, CN da kiém tra,
chinh stra cho thay Viét.

GVBM day 12
P.Hiéu truéng
T.Viét

GVCN 12

2- Tur 08g30-11g00: Kiém tra chéo cong diém, xép loai
HL, HK khoi 12.

Theo phan
cong

3- Ban né nép: Hoan thanh tong hop diem, xép loai
HK2, CN khoi 10, 11 (photo cho GVCN khoi 10,
1),

Thay Binh
C6 Tinh

3- Tur 13g00-15g00: GVBM hoan thanh chinh sua sai
sOt. Nhan bang diém bd mon chinh thurc (qua Email).

GVBM 12
T.Viét

4- Luc 15g30: GVCN nhan bang Tong hop HK2, CN
va tién hanh di€u chinh XLHK (theo XL HL, muc do)

GVCN12
T.Viét

2 Thir 3
(ngay 05/5)

1- Lic 8g00: GVCN 12 np bang tong hop HK2, CN.
Hoan thanh bao cdo téng két 16p; tong hop minh chimg
chuan bi hop xét dicu kién thi THPT.

GVCN lop 12

2- ‘GVBM I§10, 11 hoan thénh cac cOt diém thanh
phan; vao diém SO Goi tén ghi di€m cac 16p.

GV day
khoi 10, 11

3- GVBM 12 hoan thi}nh vao diém TBmHK, CN
trong S6 Goi tén, ghi diem khoi 12; vao diém hoc ba
16p 12.

GV day 16p 12

4- Luc 13g30: Hop nha truong thang 5; hop xét diéu
kién thi THPT cho hoc sinh 16p 12. Bdo cdo so ligu
chinh thirc (mau 3). Quan tri¢t Quy ché thi TN THPT
2015.

HT, PHT
Toan thé nha
trudng

Moi dai dién
CMHS K12

3 Thir 4
(ngay 06/5)

1- Lic 10g00: GVBM hoan thanh vao diem, phé ky
hoc ba khoi 12.

GV day 16p 12

2- Lic 15g00: GVCN 12 Hoan thanh trang tong hop
(HK2, CN) S6 diém, hoc ba 16p.

GVCN 12

3-7GVCN K10, 11: Chuan bi minh chung xép loai hanh
kiém 16p

GVCN K10, 11

* GVCN Thong bao thoi gian Lé tong két nim hoc, 18
truwédng thanh tri an Icho hoc sinh 16p 12 lic 07h00’
ngav 18/ 5 (HS ving tong két nam hoc (khong cé 1y do
chinh dang) sé bi ha bdc hanh kiém va khong dvoc thi
lai (néu phai thi lai)).

G\{CN cac
khoi 16p.

GVCN
thong bao
tai budi hop
XLHK 16p

4| Thas
(ngay 07/5)

1- Hoan thanh ho so xét TNTHPT 2015 (Pon, HO so
UT, KK ...). In danh sach hoc sinh du thi.

CN12, c6 Tinh,
thdy Viét

2- Luic 07g00: Tong két 16p khoi 12; cho hoc sinh kiém
tra va ky danh sach.

GVCN 12

3- Ban Giam hi€u hoan thanh phé, ky hoc ba 16p 12

Thay Trinh




4- Luc 11g00: GVCN K10, 11 hoan thanh xép loai HK | GVCN 10, 11
hoc ky 2, ca nam.
5- GVBM 16p 10, 11 hoan thanh vao diém thanh phan Tat ca GV
trong S6 Piém cac 16p va ndp dir liéu diém dién tor | GVBM K10,11 ndp xong
(Chwa c6 diém KTHK déi véi nhitng mén kiém tra
| chung) cho thay Viét luc 14g00.
6- Coi thi, cham bai kiém tra hoc ky khoi 10, 11 theo GVBM K10,11
ké hoach.
7- Hoan thi¢n va sap xép hé so thi THPT chudn bi | Cé Tinh
cho doan kiém tra chéo. GVCN K12
8- B4o cdo chinh thirc s6 liéu HS thi THPT 12 va ndp | C6 Tinh, thay
DSHS dang ky du thi lic 10g00. Viét
5 Thi 6 1- Tiép doan kiém tra chéo ho so thi (truong Pham Van A
(ngay 08/5) | Pdng) Thay Trinh
2- GVCN 12 cac 16p hoan thanh tién hoc thém. Nop | GVCN 12
danh sach va tién cho c6 Tinh. Co Tinh
3- Phat hanh Giay moi hop CMHS K12. GVCN 12
4: GVQN K10, 11Ahoa¥1ﬁtha11h dl?m fianh, tl‘lﬂong Ake HS GVCNKI0, 11
vang thang 4, 5. NOp bién bdn, tdp tin dy li¢u x€p loai T Viét
hanh kiém HK2, CN lic 10g00. T
5- Kiém tra ho so thi THPT tai truong Truong Chinh. | Theo QP
6 Tha 7 1- T 07g00->09g00: Hop CMHS khoi 12 T.Trinh,CN12
(ngay 09/5) | 2- Cac mon CD, CN, Tin hoc, TD-QP khdi 10, 11 hoan
thanh vao diém So diém céc 16p; nop dir liéu diém dién
tit (da hodn chink) lic 10200,
3- Luc 14g00: Hoan thanh chinh stra sai sot ho so thi | T.Trinh, CN12,
THPT. C.Tinh, T.Viét
Tuén 37: Tir 11 dén 17/ 5/ 2015
8 Thir 2 1- Lac 10g00:
(ngay 11/5) | - GVBM K10, 11 hoan thanh chim diém, ndp bai | GVBM 10, 11
kiém tra HK2; kiém tra bang diém phong thi, mén thi. | T.Viét
- In bang dlem KTHK theo lop, hi€u trudng phé duyét; | T.Viét, T.Trinh,
GVBM vao diém KTHK trong s6 diém. C.Tinh
2- Luc 14g00: Cap nhat diém thi vao chuong trinh, "
tiph diém TBmoén HK2, CN va chuyén dir liéu diém Ff(')vﬁt’ GV day
dén (qua email) GVBM kiém tra. ’
3- Kiém tra, chinh stra dit liéu thi THPT (bao cao sai - X
sot, bo sung cho So GD) T.vigt, C.Tinh
4- CBQL, GV, NV nhén ban tu nhan xét XL ca nhan. Co6 Tinh 02 mau
9 Thiw 3 1- GVBM ndp lai du liéu di€m b mon, bao cao sai so6t | GVBM 10, 11
(ngay 12/5) | (mau dé) han cudi lie 10g00°. T.Viét
2- Luc 15g00 Hoan thanh cap nhat, diéu chinh diém | GVBM 10, 11
cac mon, tinh lgi diém TBmHK2, CN; tinh diém | T.Viét
TBecmHK?2, CN; in bang tong hop KQHK?2, CN.
3- Tur 15g30 -> 16g00: GVCN khoi 10, 11 nhan bang | GVCN 10,11
tong hop KQ HK2, CN; kiém tra diéu chinh XLHK.
10 Thir 4 1- Tir 7g00-9200: GVCN ndp bang tong hop HK2, CN | GVCN 10, 11
(ngay 13/5) | da chinh sira (Ghi muc dé nhitng chd sira).
2- Tur 900 ->14g00: Hoan thanh Kiém tra cong diém | T.Trinh, Theo
xép loai 16p 10, 11. phan céng
3- Chuan bi ho so hop xét dicu kién 1én 16p, ¢ lai, thi | GVCN 10, 11
lai cho HS khdi 10, 11,
4- GVBM hoan thanh ké gi¢ day Thang 5. GVBM




5- Hop chi doan GV xép loai doan vién gio vién (Ty | BT chi doan
bo tri thoi gian)
11 Thir 5 1- Lic 10g00: Hoan thanh chinh sua diém, in bang | T.Viét
(ngay 14/5) téng két HKII, CN (chinh thire) cho GVCN lic 11g00. | GVCN 10, 11
GVCN hoan thanh bao cao tong két 16p.
2- Tir 13g30->14g30: Hop Hoi dong xét diéu kién lén | T.Trinh
16p, & lai, thi lai cho HS khdi 10, 11. Toan thé HP
3- GVCN: Nhan cac biéu mau tong ket 16p (danh sach | GVCN 10, 11;
thi lai, 1én 16p ...) T.Viét, C.Tinh
4- Kiém tra ho so ca nhan, doan thé, chu nhiém dot 4. PHT, TTCM
5- CBQL, GV, NV hoan thanh ban ty NX, XL ca nhan. | GV, Nhan vién | 02 mau
12 Thu 6 1- T 07g00->09g00’: Tong két 1op khoi 10, 11. | PHT
(ngay 15/5) | GVCN hoan thanh: GVCN 10, 11
- Théng bdo két qua xép loai HL, HK (HK2, CN) cho
hoc sinh;
- Huong déan HS phai thi lai chon mén thi, lam don
dang ky thi lai (HS khong ngp don sé khong dwoc
thi), ky tén vao danh sach hoc sinh dang ky thi lai;
-Théng bdo hoc sinh phdi rén luyén hé (néu cd) ngay
25/ 5 dén truong xem lich truc hé.
- Thu va ndp _don xin thi lai cia hoc sinh cung danh
sach HS thi lai cua [6p cho Pho Hiéu truong,
- Phdt Phiéu phéi hop cho HS;
- Théng bdo cho HS ngay 02/ 06/ 2015 dén trwong
xem _danh sdach phong thi va lich on tdp thi lai;
+ Ngay 27/7-> 02/ 8: HS dén truong lam thi tuc nhdp
hoc, nhdn lop nam hoc 2015-2016 (Ké ca HS lén lop,
HS ¢ lai).
2- Kiém tra, ban giao tai san 16p hoc (16p 10, 11). Luc | Bao v¢, GT
10g00 GVCNI10,11
3- Hop t6 CM xép loai GV, NV nam hoc; gép ¥ CBOL | TTCM
(Tuy bo tri thoi gian, hoan thanh trong ngay)
4- Luc 14g00: GVCN khoi 10, 11 ngp DSHS 1én 16p | GVCN 10, 11,
thing, & lai, thi lai, rén luyén HK; nhan hd so hop | T.Viét
CMHS chuan b dit liéu bao cdo Hop CMHS cubi ndm. | C6 Tinh
5- GVBM vao diem S6 diém. hoc ba K10, 11. GVBM 10,11
6- Hoan thanh phé duyét gio day thang 5, HK2, ca | TTCM, PHT
nam; Nhém CM hoan thanh bién tgp dé KT ngp S¢ Nhom CM
7- Chuin bi bio cio tong két nim hoc. HT, PHT
8- Poan trudng, T6 Vin phong chuin bi Lé tong két | Bi thu doan
nam hoc va L& truéng thanh tri an cho HS K12. TT Van phong
3] Thi7 | 1-Tir730->10g00’: Hop CMHS céc khdi 16p. GVCN, Theo QD
(ngay 16/5) | 2- GVBM hoan thanh vao diém, ky xac nhan diém bo | GVBM K10,11
mon trong Hoc ba hoc sinh 16p 10, 11.
3- GVCN tong két diém, phé, ky hoc ba 16p chii nhigm | GVCN 10,11
Tuén 38: Tir 18 dén 23/ 5/ 2015
M Thi2 |y o 07g00->10g00: Téng két nam hoc, L& trusng | HT, PHT, BT | L0an the
(n23y 18/5) | thanh va tri an cho HS khéi 12 doan CBGVAY,
BDDCMHS
2- Poan truong phat s6 doan cho HS 12, chuyén sinh | Bi thu doan
hoat doan vé dia phuong cho doan vién HS 10, 11.
3- Nha trudong chuyén DSHS vé dia phuong dé phoi | HT, T.Viét
hop quan ly trong he.
4- Tir 13g30->14g30: Hop Hpi dong thi dua khen | HDTD, TTCM




thwong xép loai thi dua tip thé, cd nhan.

15 Thu 3 1- GVCN hoan thanh hoc ba 16p chi nhiém (Phdn ra 3 | GVCN 10, 11
(ngay 19/5) | logi: Lén 16p, Thi lai-rén luyén he, O lai).
2- TT CM hoan thanh nhan xét, ndp ban tu BPGXL cua | TTCM
ca nhan GV, NV cho Hiéu truong lac 15g00.
3-To CM, GVCN, GVBM ndp toan bd ho so to, ho so | PHT, C.Tinh
chtt nhiém, hd so ca nhan (khéng ndp gido an) tai
phong hoc vu.
16 | Tir ngay 1- Lac 07g30 ngay 20/ 5:
20->23/5 |- Hop toan thé nha truong théng bao két qua PGXL | HT, PHT
vién chttc nam hoc tam thoi. C.Thuy,
- CB,GV,NV tra sach, thiét bi cho nha truong. T.Viét
2- Hoan thanh bao cao, ho so thi dua ca nhan, tap thé | Hi¢u truong
gui cum thi dua va S6 GDDT.
3- Giam hi¢u phé ky hoc ba HS 1én 16p, 0 lai. HT, PHT
4- Niém yét DS phong thi, SBD, Hoi dong thi cho HS | C6 Tinh
16p 12. Thay Viét
5- Hoan thanh in thé du thi cho HS 16p 12; sap xép hd | C6 Tinh
so thi sinh vé Phong thi cua timg diém thi. Thay Nhan
6- Niém yét DS cac HD coi thi, cham thi; CB,GV,NV | C6 Tinh
nhan gidy di duong.
7- CB, GV, NV tra séach, thi¢t bi cho nha truong. Han | C.Thuy
cudi 23/5 T.Viét
8- Hop HD trién khai cong tac tuyén sinh 10 nam hoc | HT, TTCM Theo thong
2015-2016. T.Vi¢t,Nhan bao
Tuén 39: Tir 25 dén 30/ 5/ 2015
18 | Tir ngay CB, GV, NV nghi nghién ciru Quy ché thi THPT qudc | GV coi thi
25->30/5 gia; xem danh sach coi thi TS 10 nam hoc 2015-2016
* Luu y:

- Ho1 déng Ty danh gia lam viéc theo Ké hoach cong tac Tu danh gid ndm hoc 2014-2015.

- Hoi dong tuyén sinh 10 THPT nam hoc 2015-2016 ¢ ké hoach cong tac riéng.

- HO1 déng thi dua, khen thudng lam viéc theo ké hoach ctia cum thi dua s 3.

- Gido vién day 60n thi cho hoc sinh 16p 12 thyc hién theo lich 6n thi cta truong.

IL. T chire thye hi¢n:
1. Trén day 13 toan bd ké hoach cong tac chi tiét thang 5 nim 2015. Nhirng ngi dung nay cé

thé thay ddi cho phu hgp véi tinh hinh thuc té nha truwong va yéu ciu ciia cap trén.

2. P& nghi CB, GV, NV va hoc sinh nghiém tiic thwe hién, hoan thanh ding thoi gian
quy dinh. Trong qua trinh thwe hi¢n néu gap khoé khan phai bao ngay cho to truwédng hoic lanh
dao nha trwong biét deé kip thoi xir ly.

3. CB, GV, NV thuong xuyén vao Website cua truong (http://www.thptnvl.com), hodc lién
lac véi nha truwong qua dién thoai (0683.960.444) deé biet ke hoach cong tac tuyén sinh 16p 10
THPT, boi dudng hé va cac cong viéc khac.

Noi nhdn:

HIEU TRUONG

- PHT, TTCM (theo ddi, don ddc, thyc hién);
- CDCS, boan TN (phoi hop);
- Gido vién, nhan vién (d€ thyc hién);

- Website truong,

- Luu: VT-KH.

Nguyén Trung Diing









